
     JOB DESCRIPTION | CLAREMONT SCHOOL 

Job Title: Games Teacher 

Reporting to: Director of Sport 
Key Purpose of the 
Job 

To coach Games to students of all ages and abilities; to inspire participation 
and excellence and work collaboratively with colleagues in order to raise levels 
of achievement. 

Written by: Ed Dickie 
Date: September 2019 

Key Accountabilities 
(Statements of ‘deliverables’ required.) 

1. Safeguarding; To be fully familiar with, and adhere to, the school policies, especially those             
pertaining to child protection/safeguarding, anti-bullying, substance misuse and Health and         
Safety; to ensure the appropriate response needed in these areas; and support colleagues in             
the maintenance of a strong safeguarding culture, both on and off the sports field; to uphold the                
school’s health and safety policy at all times; to ensure that any safeguarding concerns are              
reported through My Concern; to ensure that any injuries and accidents are reported and             
managed appropriately.

2. Regulatory compliance: to be aware of the implications of the Common Inspection           
Framework and ISP’s School Educational Review and support the school’s preparations for all            
inspections.

3. Coaching Sport:  to coach sport across all year groups; to promote skills development
amongst student body; to develop and deliver planned coaching sessions in line with school
policies; to attend coaching courses (internal or external) if applicable and as requested by the
Director of Sport; to promote and share good practice with fellow staff.

4. Athlete Development: to identify opportunities for athlete development, from development level 
to elite (if applicable); to keep Director of Sport informed of ability levels across teaching groups
and seek further opportunities for athlete development whenever possible.

5. Fixtures and Team Management: to manage school teams as requested by the Director of
Sport; to collate and publish all of the team sheets in line with school policy; to ensure effective
and accurate registration takes place at training sessions and match days; to liaise with the
Director of Sport over the arrangement of transport to fixtures; to ensure all visiting teams are
well hosted; to organise pre-season training if applicable; to liaise closely with the Director of
Sport regarding equipment and ensure it is maintained throughout the course of the season;
submitting material at the end of the season to the Director of Sport and Head of Marketing to
be included in the School Review as requested

6. Pastoral care and guidance to ensure the circumstances of each student, their strengths,            
weaknesses, interests, aptitudes and abilities, are identified and dealt with sensitively; to           
ensure that all students are given an opportunity to develop their talents regardless of ability;              
to promote a culture on the sports field of inclusion and tolerance; to ensure that issues of                
emotional well-being are addressed appropriately.



 
 
 
 
 

 
7. Managing Behaviour: to lead in the promotion of positive behavioural on and off the sports               

field; to ensure that rewards and positive behaviour are promoted within the department; to              
support fellow staff in the application of the School’s Behaviour Policy; to communicate any              
sanctions to parents, students and staff using the school’s MIS system, Engage. 
 

8. Other Responsibilities: to play an active part in school life, seeking opportunities for students              
across the co-curriculum programme; to attend weekly departmental meetings; to attend staff            
meetings, briefings and events in line with school policy; to attend INSET when required; to               
seek opportunities for further professional development; to fulfil any reasonable requests made            
by the Director of Sport and Senior Leaders 

Measures 
(Key performance indicator(s) used to measure the effectiveness of delivery against each accountability) 

 
1. Safeguarding: feedback from students and staff, record keeping, observations; My 

Concern reports 
 

2. Regulatory compliance: positive feedback; observations 
 

3. Coaching Sport:  Observations, feedback from students; lesson plans; feedback from staff; 
training data. 
 

4. Athlete Development: Observations, feedback from students; lesson plans; feedback from 
staff; training data; student achievement levels; referrals to DoS 

5. Fixtures and Team Management: Successful teams; teamsheet administration; observation; 
feedback from staff; successful match days; high levels of student participation; School Review 

6. Pastoral care and guidance feedback from staff, parents and students; My Concern records  
 

7. Managing Behaviour: Engage; feedback from staff and students 
 

8. Other Responsibilities: attendance at staff meetings, INSET, departmental meetings; CPD          
file; appraisal notes; feedback from DoS and colleagues in the department.  

Key Individuals Impacted by the Job: (managers and supervisors; other roles only if applicable) 
(Include number of people managed and job titles) 

 
1. Sports Staff 

2. Director of Sport 

3. Head of Co-Curriculum 

 
 

 



 
Key Skills and Experience: (Knowledge, Experience, Skills & Abilities) 
(List all relevant qualifications & length of post-qualification experience, or in-the-job experience, that is necessary) 

 
1. A ‘can do/will do’ attitude 

2. Appropriate coaching badges in chosen sports 

3. A proven record of managing young people in a variety of settings 

4. Ability to communicate in the appropriate style with colleagues, students and parents 

5. Effective record keeping 

Key Interfaces: 
(Internal and External organisations or people (including job title) with whom you have regular contact) 

 
1. Director of Sport 

2. Sports Department 

3. Head of Co-Curriculum 

4. Head of Boys Games 

5. Head of Girls Games 

6. DSL 

7. School Nurse 
 

8. Parents and guardians 
 

9. Director of Marketing & Communications 
 

10. Office staff 
 
 
Operating Environment and Context of the Role: 
(The most challenging features (and reasons) of the job; any critical time constraints, the impact, influences and 
consequences of the work done etc.) 

Claremont is a school of over 700 pupils situated across two main sites in East Sussex. The Prep School (Reception to Y8) is situated on the 
edge of St Leonards-on-Sea and occupies a large open site that includes a large number of sports fields, a sports hall and an astroturf space. 
The Senior School (Y9-13) is in Bodiam, about 8 miles north of the Prep School, and has a Sports Centre and astroturf space on site. The 
School has a diverse student body that includes over 100 boarders, many of whom come from more than 20 countries across the world. 
Claremont has a strong academic and co-curriculum programme. All students are expected to take part in Games as part of their school 
programme with Football, Rugby, Hockey and Cricket the main team sports. There is also a thriving Swim, Cross Country and Basketball 
programme at the school. More than 50 students, both boys and girls, are currently part of the school’s Football Academy. In 2019 the U14 
team became ESFA National champions. Claremont is part of the International School Partnership (ISP), a group of 46 schools across the 
world. 
 
The post of Games teacher at Claremont presents a fantastic opportunity to develop sporting skills and enthusiasm for sport amongst young 
people. Games teachers at the school tend to have a passion for their sport that they are keen to share. Students have myriad opportunities for 
involvement in Games and have the resources and facilities to thrive. Games lessons take place throughout the school day and all sports staff 
are expected to play an active role in the school’s fixtures programme.  
 
 

 

 



 
Safeguarding: 
(Details of responsibilities in relation to Safeguarding regulations and any other legal entity or any other governance and 
compliance. Our minimum statement is stated below and should appear in all job profiles along with any further specific 
requirements for the role) 

Claremont School complies fully with the DCSF Guidance ‘Safeguarding Children and Safer 
recruitment in Education’ and is committed to safeguarding and promoting the welfare of children and 
young people. The jobholder is expected to share this commitment and comply with all associated 
internal policies and procedures. 

 
In addition the job holder will be expected to pursue professional development opportunities relating to 
safeguarding and keep up to date with national developments in the area. Ideally all Heads of House 
will have the L3 Safeguarding certificate. 
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